
CLEMENTON BOARD OF EDUCATION 

 4 Audubon Avenue 

 Clementon, New Jersey 08084  

  

REQUESTS FOR PROPOSALS  

 NOTICE OF SOLICITATION 

  

 

Notice is hereby given that pursuant to the provisions of N.J.S.A. 19:44A-20, 

New Jersey Pay to Play, and other legislative enactments, more specifically Chapter 

271 of the laws of the State of New Jersey, the Clementon Board of Education 

located at 4 Audubon Avenue, Clementon, New Jersey 08012 is seeking RFP’s for 

professional services to be provided to the Board of Education as listed below for the 

period    July 1, 2018 to June 30, 2019.   

 

 Solicitor  

 Auditor 

   

Requests for Proposals are on file at the Board Secretary/Business 

Administrator’s office at 4Audubon Avenue, Clementon, New Jersey 08084 and may 

also be downloaded from the Board of Education’s website at Clementon.k12.nj.us.

    .   

All RFP’s must be received by the Board of Education Board 

Secretary/Business Administrator no later than Wednesday, May 2, 2018, at the 

Board of Education office located at 4 Audubon Avenue, Clementon, New Jersey 

08084.  All questions concerning this notice should be addressed to Joanne E. 

Clement, Business Administrator/Board Secretary at 856-783-2300. 

 

Background 

The Clementon Board of Education is a PreK-8 public school district providing 

educational services to approximately 623 students. The school district is 

comprised of one elementary school, which also houses the Administrative 

Offices. More information may be obtained by visiting the school district’s 

website at www.clementon.k12.nj.us.  

 

 

MINIMUM REQUIRED INFORMATION/DOCUMENTATION 

 

All RFP’s for professional service contracts shall include at a minimum the 

following information/documentation. 

1.  Names of individuals who will perform required tasks as well as the listing of 

their licenses. 

a. Identify the person who will be primarily responsible for the service 

 

http://www.clementon.k12.nj.us/


 required by the Board of Education and provide a description of the 

experience of the primary person with projects and issues similar to those 

more specifically set forth in this proposal and on behalf of the Board of 

Education of Clementon. 

b. Identify persons who will serve as back up to the primary person including 

resumes of all parties. 

c. Describe ability to provide services in a timely fashion including a 

description of your staffing and a description of your familiarity with the 

services required by the Board of Education of Clementon. 

d. Professional Liability Insurance:  The professional is to provide, at own 

expense, a comprehensive general liability insurance policy including 

professional liability, insuring against any and all claims for bodily injury or 

death resulting from performance and services by the professional, 

professionals employees, staff and agents.  The insurance shall provide not 

less than $1,000,000 with respect to injury or aggregate, or may be in such 

other form as provided by the New Jersey Tort Claims Act, NJSA 59:1-1 et. 

seq., which shall govern the terms and conditions of any such program.  The 

school district shall be listed as additional insured on the policy. 

 e. New Jersey Business Registration Certificate 

 f.   Responders must comply with the requirements of P.L. 1975, Chapter 

127, NJAC 17:27 Laws Against Discrimination.  (See Exhibit A and 

attachments.) 

 

BOARD OF EDUCATION SOLICITOR 

 

Scope of Services: 

The Attorney shall be required to perform all legal services for the Board on an 

as-needed basis. Legal services to be provided are:  

• Provide legal research and/or advisory opinions as needed. 

• Review and/or draft all contracts, Inter-Local and Inter-Agency agreements. 

• Attend any and/or all meetings of the Clementon Board of Education as directed. 

• Be readily available for meetings with the President, representatives of the Board 

   of Education or district administrators upon request. 

• Advise the Clementon Board of Education of changes in state and federal law          

   and regulations, as well as court decisions, which will impact the district. 

• Review and advise for legal notices, resolutions, Board policies and matters of 

  district governance. 

• Review and advise with matters including, but not limited to, procurement and 

   Service contracts, bid specifications, bidding matters, preparation and execution 

   of contracts and contract disputes solution. 

• Provide advice and counsel on all matters related to regular students including 

  discipline, attendance, adherence to special education rules and regulations, etc. 

• Review special education issues upon request and provide guidance to the 

  Board and Administration. 



• Representation of the Board with respect to matters involving interface with the 

  municipal governing body, including planning and adjustment boards, financial 

  matters, jurisdictional matters, etc. and with state agencies such as the EDA, 

  DOE, EPA, as needed. 

• Represent the Board in all arbitrations, administrative proceedings, court 

  proceedings. 

• Provide assurance statements as required for financial audits, bonding matters 

  and grant compliance. 

• Advise the Board and Administration on matters relating to the OPMA and              

  OPRA. 

• Advise the Board in legal matters with respect to labor relations and personnel 

  administration as required. 

• Prepare final contract documents upon settlement and ratification of tentative 

  agreements. 

• Any additional matters as directed by the Clementon Board of Education. 

 

Specialized services required - The selected solicitor will be expected to 

provide specialized professional services to the Clementon Board of Education 

during the entire year on an as needed basis.  Various issues arise during the normal 

course of business involving the need for professional services on matters that will 

require guidance and advice from the aforesaid professional.  Because such services, 

at times, represent emergency situations, the solicitor will be expected to return a 

phone call to the Board of Education on the same day.  The professional will also be 

expected to be available to provide advice to the Board of Education during non-

business hours including the attendance at meetings when requested. 

 

Minimum Qualifications: 

 

1.  Solicitor’s firm shall have three (3) or more properly licensed 

professionals by the State of New Jersey on staff whose major focus and work has 

been and remains providing professional services to and advising public entities, 

including boards of education, municipalities and local authorities.  The Board is 

seeking a candidate that has significant experience and familiarity with State and 

Local Government practices and rendering legal services to public entities. 

2.  The firm shall have at least ten (10) years experience in representing 

public entities.   

 

3.  The firm shall designate one (1) professional within the firm who will be 

assigned to represent the interest of the School District.  This individual shall have 

been admitted and/or licensed in his/her profession and be in good standing.  

  

4.  The firm and individuals assigned to work with the School District shall be 

well versed in all aspects of the School District’s operations. 

  



BOARD OF EDUCATION AUDITOR 

 

Scope of Services: 

 

The Board of Education desires to appoint a firm of certified public accounts to act as 

board auditors of the Clementon Board of Education.  Applicant should demonstrate 

knowledge of board of education auditing laws and regulations and experience in 

providing advice to boards of education on records compliance issues.  Any 

experience of knowledge of matters that directly affect the Clementon Board of 

Education should be addressed. 

 

Minimum Requirements 

 

 1. The firm must employ a minimum of two (2) certified public accounts 

who have been licensed in that capacity for a period of not less than seven (7) years 

each prior to the date of appointment. 

 

 2. The firm must employ a minimum of two (2) registered school board 

accounts licensed and qualified in that capacity for a minimum of five (5) years each 

prior to the appointment. 

  

 3. Must have a minimum of ten (10) years’ experience in providing auditing 

services to boards of education within the State of New Jersey. 

 

4. Must maintain a current principal office within the State of New Jersey. 

 

5. Must describe any special services available to school board clients. 

 

6. Must list all past and present school board clients. 

 

7. Must provide hourly billing rates for employees possibly assigned to 

service the Board of Education. 

 
8. Review and audit ASSA and DRTRS in October/November for accuracy. 

 

 

EVALUATION OF PROPOSALS 

 

The School District intends to award professional services contracts for the 

defined scope of work under the Fair and Open Process in accordance with N.J.S.A. 

19:44A-20.4 et seq. 

 

The proposals will be evaluated by a committee of staff and Board Members 

of the School District based upon information supplied by each Responder to this 

RFP and the following criteria: 



 

 Ability to meet all minimum qualifications. 

 Overall knowledge and familiarity with the operations of the School 

District. 

 Experience of the firm in providing similar services to other public 

bodies, with special emphasis on experience in New Jersey. 

 Qualifications and experience of the professional. 

 Qualifications and experience of the other members of the professional’s 

firm. 

 The hourly rates proposed.  The proposal shall identify whether clerical 

and other overhead costs will be billed separately or included in the 

hourly labor rate for the attorneys. 

  

SUBMISSION 

 

Proposing firms shall provide evidence that the minimum qualifications are 

met.  Proposal should also include cost details including hourly rates of the 

individuals who perform services and a list delineating the numbers and types of 

public clients represented by the solicitor and firm. 

 

Please submit two (2) copies of the proposal to: 

Clementon Board of Education 

               4 Audubon Avenue 

              Clementon, NJ  08012 

 

All Submissions must be received at the School District’s Business Office by 

10:00 AM on Wednesday, May 2, 2018 at which time they will be publicly opened. 

 

Any questions regarding this Request for Proposals should be directed to 

Joanne E. Clement, School Business Administrator of the Clementon School District. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



EXHIBIT A 

 

P.L. 1975, C. 127 9N.J.A.C. 17:27) 

MANDATORY AFFIRMATIVE ACTION LANGUAGE 

 

PROCUREMENT, PROFESSIONAL AND SERVICE CONTRACTS 

 

AFFIRMATIVE ACTION—EQUAL EMPLOYMENT OPPORTUNITY IN PUBLIC SCHOOLS 

Each company shall submit to the Clementon Board of Education, after 
notification of award, but prior to execution of a goods and services contract, 
one of the following three documents: 
 

 Appropriate evidence that the contractor is operating under an existing 
federally approved or sanctioned affirmative action program;  

 A certificate of employee information report approval issued in 
accordance with N.J.A.C.17:27-4; or 

 An employee information report (Form AA302) provided by the Division 
and distributed to the public agency to be completed by the contractor, in 
accordance with N.J.A.C. 17:27-4. 

 
Please note:  A completed and signed Affirmative Action Questionnaire is 
requested with submission of bid/proposal. However, the Board will accept in 
lieu of the Questionnaire, Affirmative Action Evidence in the form of a current 
Certificate of Employee Information Report submitted with the bid/proposal.  
 
If awarded a contract your company/firm will be required to comply with the 
requirements of  
N.J.S.A. 10:5-31 et seq. and N.J.A.C. 17:27 et seq., and the terms and conditions 
of the Mandatory Equal Employment Opportunity Language—Exhibit A. 
 
 
 
 
 
 
 
 
 
 
 



Sample Certificate of Employee Information Report 
 

 
 

All respondents are requested to submit with their response, a copy of their 
firm’s Certificate of Employee Information Report. Failure to submit the 
Certificate or other required documents prior to the execution or award of 
contract will result in the rejection of the bid/proposal 
 
ANTI-BULLYING BILL OF RIGHTS—REPORTING OF HARASSMENT, 
INTIMIDATION AND BULLYING CONTRACTED SERVICE PROVIDER  
 

The contracted service provider shall comply with all applicable provisions of the 
New Jersey Anti-Bullying Bill of Rights Act—N.J.S.A. 18A:37-13.1 et seq., all 
applicable code and regulations, and the Anti-Bullying Policy of the Board of 
Education. The district shall provide to the contracted service provider a copy of 
the board’s Anti-Bullying Policy. 
 
In accordance with N.J.A.C. 6A:16-7.7 (c), a contracted service provider, who has 
witnessed, or has reliable information that a student has been subject to 
harassment, intimidation, or bullying shall immediately report the incident to 
any school administrator or safe schools resource officer, or the School Business 
Administrator/Board Secretary. 
 
ANTI-DISCRIMINATION PROVISIONS—N.J.S.A. 10:2-1 
 

N.J.S.A. 10:2-1. Antidiscrimination provisions. Every contract for or on behalf of 
the State or any county or municipality or other political subdivision of the State, 
or any agency of or authority created by any of the foregoing, for the 
construction, alteration or repair of any public building or public work or for the 



acquisition of materials, equipment, supplies or services shall contain provisions 
by which the contractor agrees that:  
 
a. In the hiring of persons for the performance of work under this contract or 
any subcontract hereunder, or for the procurement, manufacture, assembling or 
furnishing of any such materials, equipment, supplies or services to be acquired 
under this contract, no contractor, nor any person acting on behalf of such 
contractor or subcontractor, shall, by reason of race, creed, color, national 
origin, ancestry, marital status, gender identity or expression, affectional or 
sexual orientation or sex, discriminate against any person who is qualified and 
available to perform the work to which the employment relates;  
 
b. No contractor, subcontractor, nor any person on his behalf shall, in any 
manner, discriminate against or intimidate any employee engaged in the 
performance of work under this contract or any subcontract hereunder, or 
engaged in the procurement, manufacture, assembling or furnishing of any such 
materials, equipment, supplies or services to be acquired under such contract, 
on account of race, creed, color, national origin, ancestry, marital status, gender 
identity or expression, affectional or sexual orientation or sex;  
 
c. There may be deducted from the amount payable to the contractor by the 
contracting public agency, under this contract, a penalty of $50.00 for each 
person for each calendar day during which such person is discriminated against 
or intimidated in violation of the provisions of the contract; and  
 
d. This contract may be canceled or terminated by the contracting public agency, 
and all money due or to become due hereunder may be forfeited, for any 
violation of this section of the contract occurring after notice to the contractor 
from the contracting public agency of any prior violation of this section of the 
contract.  
 
No provision in this section shall be construed to prevent a board of education 
from designating that a contract, subcontract or other means of procurement of 
goods, services, equipment or construction shall be awarded to a small business 
enterprise, minority business enterprise or a women's business enterprise 
pursuant to P.L.1985, c.490 (C.18A:18A-51 et seq.). 
 

AWARD OF CONTRACT; RESOLUTION; NUMBER OF DAYS 

Any contract awarded under this process shall be made by resolution of the 
Clementon Board of Education.  The award must be made within sixty (60) days of 

http://njlaw.rutgers.edu/cgi-bin/njstats/getnjstat3.cgi?yr=1985&chap=490


the receipt of the proposals, however subject to extension pursuant to N.J.S.A. 
18A:18A-36 (a). 
 
BUSINESS REGISTRATION CERTIFICATE (N.J.S.A. 52:32-44) 

Pursuant to N.J.S.A. 52:32-44 as amended, a contractor shall provide the 
contracting agency with the business registration of the contractor and that of 
any named subcontractor prior to the time a contract, purchase order, or other 
contracting document is awarded or authorized. At the sole option of the 
contracting agency, the requirement that a contractor provide proof of business 
registration may be fulfilled by the contractor providing the contracting agency 
sufficient information for the contracting agency to verify proof of registration 
of the contractor, or named subcontractors, through a computerized system 
maintained by the State.  
 
 
Request of the Board of Education 
 
All bidders or companies providing responses for requested proposals, are 
requested to submit with their response package a copy of their “New Jersey 
Business Registration Certificate” as issued by the Department of Treasury of 
the State of New Jersey. 
 
The Board reminds all respondents that failure to submit the New Jersey 
Business Registration Certificate prior to the award of contract will result in the 
rejection of the proposal. 



 

 
 
N.J.S.A. 54:49-4.1: Violations of Registration Requirements; Penalties. 
A business organization that fails to provide a copy of a business registration as 
required pursuant to section 1 of P.L.2001, c.134 (C.52:32-44 et al.) or 
subsection e. or f. of section 92 of P.L.1977, c.110 (C.5:12-92), or that provides 
false information of business registration under the requirements of either of 
those sections, shall be liable for a penalty of $25 for each day of violation, not 
to exceed $50,000 for each business registration copy not properly provided 
under a contract with a contracting agency or under a casino service industry 
enterprise contract. 
 
DEBARMENT, SUSPENSION, OR DISQUALIFICATION  

The Board of Education will not enter into a contract for work with any person, 
company or firm that is on the State Department of Labor and Workforce 
Development; Prevailing Wage Debarment List, or the State of New Jersey 
Consolidated Debarment Report (www.state.nj.us/treasury/debarred).  All 
respondents are required to submit a sworn statement indicating whether or not 
the respondent is, at the time of the proposal, included on the State Department of 
Labor and Workforce Development; Prevailing Wage Debarment List or the State of 
New Jersey Consolidated Debarment Report, or the Federal Debarred Vendor List--

SAMPLES OF  

NEW JERSEY  

BUSINESS  

REGISTRATION  

CERTIFICATES         

http://njlaw.rutgers.edu/cgi-bin/njstats/getnjstat.cgi?yr=2001&chap=134
http://njlaw.rutgers.edu/cgi-bin/njstats/getnjstat.cgi?yr=1977&chap=110
http://www.state.nj.us/treasury/debarred


Excluded Parties List System—System for Award Management—SAM.gov 
 

DOCUMENT SIGNATURES – ORIGINAL; BLUE INK 

All documents returned to the Board shall be signed with an original signature in 
ink (blue).  Failure to sign and return all required documents with the proposal 
package may be cause for disqualification and for the proposal to be rejected 
pursuant to N.J.S.A. 18A:18A-2(y) (non-responsive).  The Board will not accept 
facsimile or rubber stamp signatures. 

 

*Forms provided by the Board of Education that must be returned with proposal. 

 Affirmative Action Questionnaire or Certificate of Employee Information 
Report 

 Chapter 271 – Political Contribution Disclosure Form 

 Vendor Questionnaire and Certification 

 Iran - Disclosure of Investment Activities  

 Non Collusion Affidavit      

 Statement of Ownership Disclosure    
*Please check your RFP package for these forms! 
 
EXAMINATION OF SPECIFICATIONS, ACKNOWLEDGEMENT 

The respondent, by submitting a proposal, acknowledges that he has carefully 
examined the proposal specifications, documents, addenda (if any), and the site; 
and that from his investigation, he has satisfied himself as to the nature and 
location of the work, the general and local conditions and all matters which may in 
any way affect the work or its performance, and that as a result of such 
examination, he fully understands the intent and purpose thereof, his obligations 
thereunder, and that he will not make any claim for, or have any right to damages, 
because of the lack of any information. 
 

Each respondent submitting a proposal for a service contract shall include in his 
proposal price all labor, materials, equipment, services, and other requirements 
necessary, or incidental to, the completion of the work, and other pertinent work as 
hereinafter described, in accordance with the proposal specifications and 
documents. 
 

IRAN DISCLOSURE OF INVESTMENT ACTIVITIES FORM N.J.S.A. 18A:18A-49.4 

The Clementon Board of Education, pursuant to N.J.S.A. 18A:18A-49.4, shall 
implement and comply with Public Law 2012, c.25, Disclosure of Investment 
Activities in Iran—N.J.S.A. 52:32-55 et seq. 
 



Pursuant to Public Law 2012, c. 25, any person or entity that submits a bid or 
proposal or otherwise proposes to enter into or renew a contract, must 
complete a certification attesting, under penalty of perjury, that neither the 
person or entity, nor any of its parents, subsidiaries, or affiliates, is identified on 
the Department of Treasury’s Chapter 25 list as a person or entity engaging in 
investment activities in Iran.  
 
 

The Chapter 25 list is found on the Divisions website  
 

http://www.state.nj.us/treasury/purchase/pdf/Chapter25List.pdf 
 
If the Board determines that a person or entity has submitted a false 
certification concerning its engagement in investment activities in Iran under 
section 4 of P.L.2012, c.25 (C.52:32-58), the board shall report to the New Jersey 
Attorney General the name of that person or entity, and the Attorney General 
shall determine whether to bring a civil action against the person to collect the 
penalty prescribed in paragraph (1) of subsection a. of section 5 of P.L.2012, c.25 
(C.52:32-59).  
 
In addition, bidders must provide a detailed, accurate and precise description of 
the activities of the bidding person/entity, or one of its parents, subsidiaries or 
affiliates, engaging in the investment activities in Iran outlined above by 
completing the boxes on the lower portion of the enclosed form. 
 
The Board has provided within the specifications, a Disclosure of Investments 
Activities certification form for all persons or entities, that plan to submit a bid, 
respond to a proposal, or renew a contract with the board, to complete, sign 
and submit with the proposal. 
 
Failure to complete, sign, certify and submit the Disclosure of Investment 
Activities in Iran form with the bid/proposal shall be cause for rejection of the 
proposal. 
 
NON COLLUSION AFFIDAVIT  

A notarized Non-Collusion Affidavit shall be submitted with the bid/proposal. 
The bidder/respondent has to certify that he has not directly or indirectly, 
entered into any agreement, participated in any collusion, discussed any or all 
parts of this proposal with any potential bidders, or otherwise taken any action 
in restraint of free, competitive bidding in connection with the above named 
bid, and that all statements contained in said Proposal and in this affidavit are 

http://www.state.nj.us/treasury/purchase/pdf/Chapter25List.pdf


true and correct, and made with full knowledge that the Board of Education 
relies upon the truth of the statements contained in said Proposal and in the 
statements contained in this affidavit in awarding the contract for the said bid. 
 
The respondent has to further warrant that no person or selling agency has 
been employed or retained to solicit or secure such contract upon an agreement 
or understanding for a commission, percentage, brokerage or contingent fee, 
except bona fide employees of bona fide established commercial or selling 
agencies maintained by the respondent. 
 
The Clementon Board of Education has provided a Non-Collusion Affidavit form 
here within the specifications package. All respondents are to complete, sign, 
have the signature notarized and submit the form with the proposal response. 
 

Failure to submit the Non-Collusion Affidavit with the proposal may be cause for 
the disqualification of the proposal 
 

4. POLITICAL CONTRIBUTION DISCLOSURE STATEMENT – PAY TO PLAY 

Annual Disclosure 
A business entity as defined by law is advised of its responsibility to file an 
annual disclosure statement on political contributions with the New Jersey 
Election Law Enforcement Commission pursuant to N.J.S.A. 19:44A-20.13 (P.L. 
2005 Chapter 271 section 3) if the business entity receives contracts in excess of 
$50,000 from public entities in a calendar year.  It is the business entity’s 
responsibility to determine if filing is necessary.  Additional information on this 
requirement is available from the New Jersey Election Law Enforcement 
commission at 1-888-313-3532 or at www.elec.nj.us. 
 
Chapter 271 Political Contribution Disclosure Form 
Business entities (excluding those that are not non-profit organizations) 
receiving contracts in access of $17,500 from a board of education, are subject 
to the provisions of N.J.S.A. 19:44A-20.26.  The law and rule provides that 10 
days prior to the award of such a contract, the contractor shall disclose 
contributions to:  
 

 any State, county, or municipal committee of a political party 

 any legislative leadership committee* 

 any continuing political committee (a.k.a., political action committee) 

 any candidate committee of a candidate for, or holder of, an elective 
office: 

http://www.elec.nj.us/


of the public entity awarding the contract 
of that county in which that public entity is located 
of another public entity within that county 
or of a legislative district in which that public entity is located or, 
when the public entity is a county, of any legislative district which 
includes all or part of the county. 
 

The disclosure must list reportable contributions to any of the committees that 
exceed $300 per election cycle that were made during the 12 months prior to 
award of the contract.  See N.J.S.A. 19:44A-8 and 19:44A-16 for more details on 
reportable contributions. 
 
The Clementon Board of Education has provided a Chapter 271 Political 
Contribution Disclosure Form within the specifications package for use by the 
business entity. The Board has also provided a list of agencies to assist the 
contractor. The enclosed list of agencies is provided to assist the contractor in 
identifying those public agencies whose elected official and/or candidate 
campaign committees are affected by the disclosure requirement.  It is the 
contractor’s responsibility to identify the specific committees to which 
contributions may have been made and need to be disclosed.  The disclosed 
information may exceed the minimum requirement. 
 
The enclosed Chapter 271 Political Contribution Disclosure form, a content-
consistent facsimile, or an electronic data file containing the required details 
(along with a signed cover sheet) may be used as the contractor’s submission 
and is disclosable to the public under the Open Public Records Act. 
 

POLITICAL CONTRIBUTIONS/AWARD OF CONTRACTS 
 
Pursuant to N.J.A.C. 6A:23A-6.3 (a) (1-4) please note the following: 
 
Award of Contract -- Reportable Contributions -- N.J.A.C. 6A:23A-6.3 (a) (1) 
 

“No board of education will vote upon or award any contract in the amount of 
$17,500 or greater to any business entity which has made a contribution 
reportable by the recipient under P.L.1973, c83 (codified at N.J.S.A. 19:44A-1 et 
seq.) to a member of the board of education during the preceding one year 
period. 
 
Contributions during Term of Contract – Prohibited -- N.J.A.C. 6A:23A-6.3 (a) (2-
3) 



 

“Contributions reportable by the recipient under P.L. 1973, c83 (codified at 
N.J.S.A. 19:44A-1 et seq.) to any member of the school board from any business 
entity doing business with the school district are prohibited during the term of 
the contract.” 
 
“When a business entity referred in 4.1(e) is a natural person, contribution by 
that person’s spouse or child that resides therewith, shall be deemed to be a 
contribution by the business entity.  When a business entity is other than a 
natural person, a contribution by any person or other business entity having an 
interest therein shall be deemed to be a contribution by the business entity.” 
 
Chapter 271 Political Contribution Disclosure Form – Required -- N.J.A.C. 
6A:23A-6.3 (a) (4) 
 
All business entities shall submit with their bid/proposal package a completed 
and signed Chapter 271 Political Contribution Disclosure Form.  The Chapter 271 
form will be reviewed by the Board to determine whether the business entity is 
in compliance with the aforementioned N.J.A.C. 6A:23A-6.3 (a) (2) Award of 
Contract. 
 
The Chapter 271 Political Contribution Disclosure form shall be submitted with 
the response to the bid/proposal or no later than ten (10) days prior to the 
award of contract. Failure to provide the completed and signed form shall be 
cause for disqualification of the bid/proposal. 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

To be completed and signed below & returned with proposal. 



AFFIRMATIVE ACTION QUESTIONNAIRE 
 
This form is to be completed and returned with the proposal.  However, the Board will accept in 
lieu of this  
Questionnaire, a current Affirmative Action Evidence—Certificate of Employee Information 
Report 
 

1.   Our company has a federal Affirmative Action Plan approval.                     Yes        No  

                   If yes, please attach a copy of the plan to this questionnaire.  

2.   Our company has a N.J. State Certificate of Employee Information Report   Yes     No  

                   If yes, please attach a copy of the certificate to this questionnaire. 

3.    If you answered “NO” to both questions No. 1 and 2, you must apply for an Affirmative 
Action    
        Employee Information Report – Form AA302.  
 
Please visit the New Jersey Department of Treasury website for the Division of Public 
Contracts Equal  
Employment Opportunity Compliance:  www.state.nj.us/treasury/contract compliance/ 

 

 Click on “Employee Information Report” 

 Complete and submit the form with the appropriate payment to: 
 

Department of Treasury 
Division of Public Contracts/EEO Compliance 

P.O. Box 209 
Trenton, NJ 08625-0002 

 
All fees for this application are to be paid directly to the State of New Jersey.  A copy 
shall be submitted to the Board of Education prior to the execution or award of contract. 
 
I certify that the above information is correct to the best of my knowledge. 
 
Name: __________________________________________________________________    

Signature   _______________________________________________________________ 

Title ___________________________________________ Date _____________________ 

Name of Company__________________________________________________________ 

Address __________________________________________________________________ 

City, State, Zip _____________________________________________________________ 

http://www.state.nj.us/treasury/contract%20compliance/


AFFIRMATIVE ACTION AFFIDAVIT 

(To be completed by firms with less than 50 employees) 

 

STATE OF NEW JERSEY   COUNTY OF ________________ 

 

I, ______________________________________ of the (City, Town, Borough) of 

___________________            in the County of __________________, State of New Jersey, 

of full age, being duly sworn according to law on my oath depose and say that: 

 

1.  I am _________________of the firm ___________________________a contractor 

making a proposal upon the above named service. 

 

2.  ________________________does not have 50 or more employees inclusive of all officers 

and employees of every type. 

 

3.  I am familiar with the Affirmative Action requirements of P.L. 1975, c. 127 and rules and 

regulations issued by the Treasurer, State of New Jersey, pursuant thereto. 

 

4. _______________________ has complied with all the affirmative action requirements of 

the State of New Jersey, including those required by P. L. 1975, c. 127 and the rules and 

regulations issued by the Treasurer, State of New Jersey, pursuant thereto. 

 

5.  I am aware that if ____________________ does not comply with P.L. 1975, c. 127 and 

the rules and regulations issued pursuant thereto, that no monies will be paid by the State of 

New Jersey, County of __________________, until an affirmative action plan is approved.  I 

am also aware that the contract may be terminated and __________________ may be barred 

from all public contracts, for a period of up to five (5) years. 

 

6.  In the event my workforce increases to 50 employees, I must contact the State Affirmative 

Action Office and complete an Employee Information report. 

 

 

_________________________________ 

Signature of Authorized Representative 

 

____________________________________________________________ 

Name and Title 

 

 

Subscribed and sworn to  

Before me this_____ day of __________, 20______ 

 

________________________________________________ 

(Seal) Notary Public of New Jersey 

My Commission expires________________________, 20______ 

 



To be completed, signed below & returned with proposal. 

CLEMENTON BOARD OF EDUCATION 

Chapter 271 

Political Contribution Disclosure Form 

(Contracts that Exceed $17,500.00) 

Ref. N.J.S.A. 52:34-25 
 

 The undersigned, being authorized and knowledgeable of the circumstances, does 
hereby certify that 
______________________________________________________(Business Entity) has made 

the following reportable political contributions to any elected official, political candidate or any 
political committee as defined in N.J.S.A. 19:44-20.26 during the twelve (12) months preceding 
this award of contract: 

Reportable Contributions 

 

Date of 

Contribution 

Amount of 

Contribution 

Name of Recipient 

Elected Official/ 

Committee/Candidate 

 

Name of  

Contributor 

    

    

    

    

    

    

    

 
The Business Entity may attach additional pages if needed. 
________________________________________________________________________________ 

  No Reportable Contributions (Please check () if applicable.) 
         
I certify that _______________________________________ (Business Entity) made no reportable 
contributions  
to any elected official, political candidate or any political committee as defined in N.J.S.A. 19:44-20.26. 
 

Certification 

 
I certify, that the information provided above is in full compliance with Public Law 2005—Chapter 271. 
 
Name of Authorized Agent ____________________________________________________________ 

 

Signature ________________________________ Title ____________________________________ 

 

Business 
Entity_____________________________________________________________________ 
 
 



C. 271 POLITICAL CONTRIBUTION DISCLOSURE FORM 

Contractor Instructions 
 

Business entities (contractors) receiving contracts from a public agency that are 
NOT awarded pursuant to a “fair and open” process (defined at N.J.S.A. 19:44A-
20.7) are subject to the provisions of P.L. 2005, c. 271, s.2 (N.J.S.A. 19:44A-
20.26).  This law provides that 10 days prior to the award of such a contract, the 
contractor shall disclose contributions to:  

 any State, county, or municipal committee of a political party 

 any legislative leadership committee* 

 any continuing political committee (a.k.a., political action committee) 

 any candidate committee of a candidate for, or holder of, an elective 
office: 

o of the public entity awarding the contract 
o of that county in which that public entity is located 
o of another public entity within that county 
o or of a legislative district in which that public entity is 

located or, when the public entity is a county, of any 
legislative district which includes all or part of the county 

The disclosure must list reportable contributions to any of the committees that 
exceed $300 per election cycle that were made during the 12 months prior to 
award of the contract.  See N.J.S.A. 19:44A-8 and 19:44A-16 for more details on 
reportable contributions. 
 
N.J.S.A. 19:44A-20.26 itemizes the parties from whom contributions must be 
disclosed when a business entity is not a natural person.  This includes the 
following: 

 individuals with an “interest” ownership or control of more than 10% of the 
profits or assets of a business entity or 10% of the stock in the case of a 
business entity that is a corporation for profit 

 all principals, partners, officers, or directors of the business entity or their 
spouses 

 any subsidiaries directly or indirectly controlled by the business entity 

 IRS Code Section 527 New Jersey based organizations, directly or 
indirectly controlled by the business entity and filing as continuing political 
committees, (PACs). 

When the business entity is a natural person, “a contribution by that person’s 
spouse or child, residing therewith, shall be deemed to be a contribution by the 
business entity.” [N.J.S.A. 19:44A-20.26(b)]  The contributor must be listed on the 
disclosure. 

Any business entity that fails to comply with the disclosure provisions shall be 
subject to a fine imposed by ELEC in an amount to be determined by the 
Commission which may be based upon the amount that the business entity failed 
to report. 

The enclosed list of agencies is provided to assist the contractor in identifying 
those public agencies whose elected official and/or candidate campaign 



committees are affected by the disclosure requirement.  It is the contractor’s 
responsibility to identify the specific committees to which contributions may have 
been made and need to be disclosed.  The disclosed information may exceed the 
minimum requirement. 

The enclosed form, a content-consistent facsimile, or an electronic data file 
containing the required details (along with a signed cover sheet) may be used as 
the contractor’s submission and is disclosable to the public under the Open Public 
Records Act. 

The contractor must also complete the attached Stockholder Disclosure 
Certification.  This will assist the agency in meeting its obligations under the law. 

NOTE:  This section does not apply to Board of Education contracts. 

1 N.J.S.A. 19:44A-3(s):  “The term "legislative leadership committee" means a committee 
established, authorized to be established, or designated by the President of the Senate, the 
Minority Leader of the Senate, the Speaker of the General Assembly or the Minority Leader of the 
General Assembly pursuant to section 16 of P.L.1993, c.65 (C.19:44A-10.1) for the purpose of 
receiving contributions and making expenditures.” 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



P.L. 2005, c.271 
(Unofficial version, Assembly Committee Substitute to A-3013, First Reprint*) 

       AN ACT authorizing units of local government to impose limits on political contributions by 
contractors and supplementing Title 40A of the New Jersey Statutes and Title 19 of the Revised Statutes. 
 

      BE IT ENACTED by the Senate and General Assembly of the State of New Jersey: 
 
     40A:11-51  1. a. A county, municipality, independent authority, board of education, or fire district 
is hereby authorized to establish by ordinance, resolution or regulation, as may be appropriate, measures 
limiting the awarding of public contracts therefrom to business entities that have made a contribution 
pursuant to P.L.1973, c.83 (C.19:44A-l et seq.) and limiting the contributions that the holders of a contract 
can make during the term of a contract, notwithstanding the provisions and parameters of sections 1 
through 12 of P.L.2004, c.19 (C. 19:44A-20.2 et al.) and section 22 of P.L.1973, c.83 (C.19:44A-22). 
 
    b. The provisions of P.L.2004, c.19 shall not be construed to supersede or preempt any ordinance, 
resolution or regulation of a unit of local government that limits political contributions by business entities 
performing or seeking to perform government contracts. Any ordinance, resolution or regulation in effect on 
the effective date of P.L.2004, c.19 shall remain in effect and those adopted after that effective date shall 
be valid and enforceable. 
 
    c. An ordinance, resolution or regulation adopted or promulgated as provided in this section shall 
be filed with the Secretary of State. 
 
    52:34-25   2. a. Not later than 10 days prior to entering into any contract having an anticipated 
value in excess of $17,500, except for a contract that is required by law to be publicly advertised for bids, a 
State agency, county, municipality, independent authority, board of education, or fire district shall require 
any business entity bidding thereon or negotiating therefor, to submit along with its bid or price quote, a list 
of political contributions as set forth in this subsection that are reportable by the recipient pursuant to the 
provisions of P.L.1973, c.83 (C.19:44A-l et seq.) and that were made by the business entity during the 
preceding 12 month period, along with the date and amount of each contribution and the name of the 
recipient of each contribution. A business entity contracting with a State agency shall disclose contributions 
to any State, county, or municipal committee of a political party, legislative leadership committee, candidate 
committee of a candidate for, or holder of, a State elective office, or any continuing political committee. A 
business entity contracting with a county, municipality, independent authority, other than an independent 
authority that is a State agency, board of education, or fire district shall disclose contributions to: any State, 
county, or municipal committee of a political party; any legislative leadership committee; or any candidate 
committee of a candidate for, or holder of, an elective office of that public entity, of that county in which that 
public entity is located, of another public entity within that county, or of a legislative district in which that 
public entity is located or, when the public entity is a county, of any legislative district which includes all or 
part of the county, or any continuing political committee. 
 
 The provisions of this section shall not apply to a contract when a public emergency requires the 
immediate delivery of goods or services. 

 
 b. When a business entity is a natural person, a contribution by that person's spouse or child, 
residing therewith, shall be deemed to be a contribution by the business entity. When a business entity is 
other than a natural person, a contribution by any person or other business entity having an interest therein 
shall be deemed to be a contribution by the business entity. When a business entity is other than a natural 
person, a contribution by: all principals, partners, officers, or directors of the business entity or their 
spouses; any subsidiaries directly or indirectly controlled by the business entity; or any political 
organization organized  
under section 527 of the Internal Revenue Code that is directly or indirectly controlled by the business 
entity, other than a candidate committee, election fund, or political party committee, shall be deemed to be 
a contribution by the business entity. 
  
 c. As used in this section: 

 "business entity" means a natural or legal person, business corporation, professional services 



corporation, limited liability company, partnership, limited partnership, business trust, association or any 
other legal commercial entity organized under the laws of this State or of any other state or foreign 
jurisdiction; 
 
 "interest" means the ownership or control of more than 10% of the profits or assets of a business 
entity or 10% of the stock in the case of a business entity that is a corporation for profit, as appropriate; and 
 
 "State agency" means any of the principal departments in the Executive Branch of the State 
Government, and any division, board, bureau, office, commission or other instrumentality within or created 
by such department, the Legislature of the State and any office, board, bureau or commission within or 
created by the Legislative Branch, and any independent State authority, commission, instrumentality or 
agency. 
 
 d. Any business entity that fails to comply with the provisions of this section shall be subject to a fine 
imposed by the New Jersey Election Law Enforcement Commission in an amount to be determined by the 
commission which may be based upon the amount that the business entity failed to report. 

 
 19:44A-20.13  3. a. Any business entity making a contribution of money or any other thing of value, 
including an in-kind contribution, or pledge to make a contribution of any kind to a candidate for or the holder 
of any public office having ultimate responsibility for the awarding of public contracts, or to a political party 
committee, legislative leadership committee, political committee or continuing political committee, which has 
received in any calendar year $50,000 or more in the aggregate through agreements or contracts with a 
public entity, shall file an annual disclosure statement with the New Jersey Election Law Enforcement 
Commission, established pursuant to section 5 of P.L.1973, c.83 (C.19:44A-5), setting forth all such 
contributions made by the business entity during the 12 months prior to the reporting deadline. 
 
 b. The commission shall prescribe forms and procedures for the reporting required in subsection a. of 
this section which shall include, but not be limited to: 
 
 (1) the name and mailing address of the business entity making the contribution, and the amount 
contributed during the 12 months prior to the reporting deadline; 
 
 (2) the name of the candidate for or the holder of any public office having ultimate responsibility for 
the awarding of public contracts, candidate committee, joint candidates committee, political party committee, 
legislative leadership committee, political committee or continuing political committee receiving the 
contribution; and 
 
 (3) the amount of money the business entity received from the public entity through contract or 
agreement, the dates, and information identifying each contract or agreement and describing the goods, 
services or equipment provided or property sold. 
 
 c. The commission shall maintain a list of such reports for public inspection both at its office and 
through its Internet site. 
 
 d. When a business entity is a natural person, a contribution by that person's spouse or child, residing 
therewith, shall be deemed to be a contribution by the business entity. When a business entity is other than 
a natural person, a contribution by any person or other business entity having an interest therein shall be 
deemed to be a contribution by the business entity. When a business entity is other than a natural person, a 
contribution by: all principals, partners, officers, or directors of the business entity, or their spouses; any 
subsidiaries directly or indirectly controlled by the business entity; or any political organization organized 
under section 527 of the Internal Revenue Code that is directly or indirectly controlled by the business entity, 
other than a candidate committee, election fund, or political party committee, shall be deemed to be a 
contribution by the business entity. 
 
 As used in this section: 

 "business entity" means a natural or legal person, business corporation, professional services 
corporation, limited liability company, partnership, limited partnership, business trust, association or any 
other legal commercial entity organized under the laws of this State or of any other state or foreign 

--- 



jurisdiction; and 
 
 "interest" means the ownership or control of more than 10% of the profits or assets of a business 
entity or 10% of the stock in the case of a business entity that is a corporation for profit, as appropriate. 
 e. Any business entity that fails to comply with the provisions of this section shall be subject to a fine 
imposed by the New Jersey Election Law Enforcement Commission in an amount to be determined by the 
commission which may be based upon the amount that the business entity failed to report. 
 
 4. This act shall take effect immediately. 

 
* Note: Bold italicized statutory references of new sections are anticipated and not final as of the 
time this document was prepared. Statutory compilations of N.J.S.A. 18A:18A-51 is anticipated to 
show a reference to N.J.S.A. 40A:11-51 and to N.J.S.A. 52:34-25. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



List of Agencies with Elected Officials Required for Political 

Contribution Disclosure 

N.J.S.A. 52:34-25 

 
 
 
 
 

INSERT LIST OF AGENCIES  
WITH ELECTED OFFICIALS 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



To be completed, signed below & returned with proposal. 



 
 

 

 

 

 

 

 

 

 

 

 

 



To be completed, signed below & returned with proposal. 

 

NON-COLLUSION AFFIDAVIT 

 

Title of Proposal 

 
Re:  Proposal for the Clementon Board of Education.                    
 
STATE OF __________________)            Date:        
                                                : ss: 
COUNTY OF ________________) 
 
       I, __________________________ of the City of      
  
 
in the County of     and the State of    
   
 
of full age, being duly sworn according to law on my oath depose and say that: 
 
       I am_____________________________________________________________   of 
     Position in Company 
the firm of ________________________________________________________________ 
and the respondent making the Proposal for the above names contract, and that I executed 
the said Proposal with full authority so to do; that I have not, directly or indirectly, entered 
into any agreement, participated in any collusion, discussed any or all parts of this proposal 
with any potential bidders, or otherwise taken any action in restraint of free, competitive 
bidding in connection with the above named bid, and that all statements contained in said 
Proposal and in this affidavit are true and correct, and made with full knowledge that the 
Board of Education relies upon the truth of the statements contained in said Proposal and 
in the statements contained in this affidavit in awarding the contract for the said proposal. 
 
       I further warrant that no person or selling agency has been employed or retained to 
solicit or secure such contract upon an agreement or understanding for a commission, 
percentage, brokerage or contingent fee, except bona fide employees of bona fide 
established commercial or selling agencies maintained by  
 
________________________________________________________________________  

(Print Name of Contractor/Vendor) 
 

Subscribed and sworn to: __________________________________________________ 

                                                              (SIGNATURE OF CONTRACTOR/VENDOR) 
 
before me this _______ day of _______________________,_______________ 
            Month           Year                  
                                                     
 
_________________________________ 
NOTARY PUBLIC SIGNATURE  Print Name of Notary Public 
 
My commission expires _________________  _________________, ________.      – Seal 
           Month                Day     Year 



 

 
 
 
 
 
 
 
 
 

 


